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DENTON COUNTY PROBATE COURT LOCAL RULES

CHAPTER 1. GENERAL RULES

Title. Scope. Authority and Application of Local Rules

Rule 1.2

These Rules are the Local Rules of the Statutory Probate Court of Denton County, Texas.
They shall govern proceedings in the Probate Court of Denton County, Texas, for the purposs
of securing unifermity and fairness in those proceedings and to promole justice,

These Rules are adopted by the Presiding Judge of the Statutory Probate Court of Denicn
County, Texas, pursuaat to Tex R. Civ. P. 3a.

These Rules are standing orders of the Denton County Statutory Prebate Court and any ofhar
statutory probate court that may be created in this county. Knowing or intentional viclation ¢f
these Rules may be punished by contempt or other sanction authorized by law or oy rules ¢f
procedure.

On final adoption, these Rules supersede all prior versions of the Local Rules of the Statutery
Probate Court of Denton Ceunty, Texas.

£

Supplemental information. including Court procedures and policies, forms, and other
information is available on the Court's website.

Definitions

in these Rules:

"Ancillary matter” includes any lawsuit brought by or against a persona! representative, or
brought on behalf of an estate, that does not relate to or concern the routine administration of

an estate. Ancillary matters include. but are not limited to, suits concerning note collection,
personal injury, breach of contract, and trust litigation.

"Clerk” means the probate division of the Denton County Clerk's office.

"Contested matters” includes all litigated matters for which there are oprosing parties.
"Counse!” includes attorneys and parties representing themselves pro ss.

"Court"” means the Denton County Statutory Probate Court and all judges serving that Court,
"Hearing" means any recor¢ proceeding before the Court, including & status conference,
preliminary hearing, schaculing conference, or trial.

"Party’ means a person who has made an appearance in a case pending before the Court,

(a)
(b)
{c)
(d)
(e)
including associate and visiting judges.
(f)
()
either pro se or through counsel
Rule 1.3. Parties Proceeding Pro Se
(a)

Amended

Consistent with applicable law, including statules prohibiting the unauthorized practice of law.
ithe Court restricts pro se parties from representing themseives or others in certain instances.
An individual must be represented by an attorney if the individual is:

as of January 2012



{1) applying to serve as an exacutor or administrator of an estate:
(2)  applying for a guardianship for another; or

(3) representing a third parly, such as a beneficiary, heir, craditor
who seeks relief from the Court.

(n) An individual subject to subsection (a) may present a document tc the Clerk for
Court will take nc action on the document unil there is an attorney of recerc int

sl

filing. but the
£ case.

(¢) Anindividual may appear before the Court pro se if the individual is:
(1) the sole beneficiary in @ muniment of title action:

(2) anoncorporate creditor of a probate or guardianship estate:
(3} anoncerporale parly inan ancillary civil action;

(4) a distributee of an estate appearing pursuant to a smali estate affidavi;

O
-~

(5) otherwise permitted to do so by the Court.

(d) In a pending case for which legal representation is required, a party is urged to seacure
substitute counse! simultanecusly with discharging the aitorney of record to avoic delays and
additional expensz.

() A pro se parly is expected to read anc follow the Local Rules and the Texas Rules of Civil
Procedure, the Texas Rules of Civil Evicence, the Texas Probate Code. and the Texas Rules
of Appellate Procedure as may he appropriate in the particular case. A pro se party who fais
to comply with all rules may be sanctioned. A pro se party shall ensure the Clerk has
accurate contact information for the party, including current addresses and phone numbers,
for purposes of receiving pleadings and cther notices.

[N

Q

[

Rule 1.4. Assignment of Causes

(2} The Clerk will assign a unique cause number to each matter filed in the Probate Court. Alter 2
cause number has been assigned, all matters relating 10 that case will be filed using the same
cause number.

(b) If a case includes an ancillary matter, the cause number of all pleadings relating to the
ancillary matter shall be followed by the number “01." If a case contains more than one
ancillary matter, each subsequent malter shall be designated by sequential numbers e, 02,
03, etc.) The style of an ancillary matier shall include the names of the party bringing the
action and the opposing party, as well as ths name of the estate, ward, or trust. The form ¢f
various case styles is altached as Appendix A.

Rule 1.5, Transfer

A party seeking to transfer to the Court a cause of action pending in a districi, county, of statulory

county court under the Texas Probate Code must file @ proper metion and proposed order. A hearing

on the motion is required unless the moticn 1O transfer is agreed to by all parties. An agreed motion is
not binding on the Court.

I AN o YT Y A N A R R K s
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Ruie 1.8. Severance

substantial rights or to facilitate cisposition of the litigation. Except cn a showing ©
cause. a severance will not be granted to make a judgment final if the jucgment ctherwisg
would be interlocutory due to other pending claims in the case.

{a) A motion to sever will be granted oniy ¢n a showing that a severance is necessary (0 preisct
f

(by When a motion tc sever is granted. the party who sought the severance shall fil s =
claim as a new case and the Clerk shall give the ngw case a new cause number. A severad
claim filed as a new case is subject to ait fiiing fees required by the Clerk.

Rule 1.7. Vacations of Counsel

Counsel may not request a hearing on a date for which counse! has received notice that another o3
i the case is unavailable. If the Court sets a case for a hearing cn a date for which a counsel h
planned a vacation, counsel shall notify the Court as soon as the notice of hearing is received an

hearing will be reset for a different date, unless there is a clear showing of abuse or unreascnable
delay. If a counse! becomes unavailable for a hearing after receiving @ nearing notice, counsel shall

immediately notify the Court and all parties and request that the hearing be reset for a differant date.

Rule 1.8, Judicial Absences

When a judge anticipales being absent. the judge may request thal ine Presiding Judge of ihe
Administrative Judicial District assign a visiting judge te the court or use the Associate Judge pursuant
to standing orders cr specific referrals. Counse! are encouraged 10 contact the Court Administrator (o

verify whether a visiting judge is scheduled, particularly for continued or contested hearings.

Rule 1.9. Bankrupicy

(a) Notice cf Filing

(1) When a party to a case pending before the Court files for protection under the
bankruptey laws of the United States, that party shall provide writtan notice 10 the Court
and all counsel that a bankruptcy filing has occurred.  Tne notice must e filesd
immediately and not later than five days after the date of the bankrupicy filing and

include the name and location of the bankruptcy court, the bankruplcy cause number

and style, the date of filing, and the name and address of counsel for the debtor{s).
(2)  The Court may sanction a party or counsel for failure o comply with this Rule.
(b) Conciusion of Bankruptcy
After a bankruptcy has been concluded, whether by discharge. denial of discharge, an Orcer
lifting the automatic stay sO as to permit continuation of the litigation, & dismissai of
otherwise, counsel shall notity the Courl promptly so the affected case may be restored 1o

the active docket or dismissed as appropriate.

Rule 1.1C, Aopointment of Attorngy of Guardian Ad Lilem

(a) The Court may appoint an attorney or guardian ad litem when authorized or required pursuant
to the Texas Probate Coce or the Texas Rules of Civil Procecure.

(b} Until discharged, an ad litem is entitled to be notified of all hearings and to be served with ai.
pleadings.

(c)

Except as ctherwise directed b

J

y the Court!

Amended as o
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(1) an atforney ad litem in a guardiansiip matter is nct required to make a writlen repcrt. {C
avoid compromising the attorney work product or other orivilege;

(2)  an attorney ad litem in & nonguardianship procesding s required tc make a written
report

(3) a guardian ad litem is required 1o file a written report not later than the date estabiished
by the Court; and

(4) counse! serving in a cual rele of attorney ad litem and guardian ad litem shall make
report only if the porticn of the report relating to the role of guarcian ad litem does not
compromise the attorney work product or other privilege.

(d) In an appropriate case, an ad litem should consider filing an application for security for costs
‘ g B ¥
under Tex. R. Civ. P. 143 and Taxas Probate Code §12.

(e) Inadetermination of heirship proceeding, the Ceurt may require ihe deposit of security for
costs for the fees of the attorney ad litem.

(fy  Allad litems serve at the pleasure of the Court.

Rule 1.11. Attorney Fee Standards

A party who seeks approval from the Court for payment for atiorney fees for legal sarvices shell file with
the Court an Application for Payment of Attorney Fees. The Court maintains “Standards fcr Court
Approval of Attorney Fee Applications™ which are available from the Court and on the Courl's websile.
An application for payment of attorney fees must conform to the Court's Standarcs. All applications for
attorney fees are subject to review oy the Court staff.

CHAPTER 2. CASES

Rule 2.1. Docketing Instructions

Unless otherwise specified by statute, the Presiding Judge of the State Stalutory Probate Courts will
direct the County Clerk in the matters of filing, docketing, and transferring cases within the jurisdiction
of the Court. Directions and instructions given by the Court are effective and considered given by tha
authority and with the consent of the State Presiding Statutory Probate Judge unless specifically
controverted. cancelled, or withdrawn by the State Presiding Statutory Probate Judge in writing directed
to the County Clerk.

Rute 2.2. Filing Papers

(a) Al pleadings. motions, notices, briefs, proposed orders, propesed judgments, and any other
paper, document, or thing made a part of the record shail be filed with the Clerk. A pigading
should have only one siyle to ensure pleadings are filad in the correct case.

‘b)  This subsection applies 12 the submission of a propesed order cr judgmont in a case in which
parties are entitled to notice or service of pleadings urder Tex. R. Civ. P21,

(1) Ifall counse! agree o the form of the propesed crder cor judgment.

all counsel must sign the order or judgment; and

e

(il the Court may enter the order or judgment immecdiately on submission.

amended as of Janu
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) Absent an agreed order or judgment under subcivision (1) of this subsection:

(i) counsel may submit & proposed order or judgment to the Court no eartier than 10
days (mailbox rule applies) after serving that proposed order or judgment on all

other counsel unless all counsei agree [0 submit the proposed form and
alternative forms of the erder or judgment before that date;

(i) atthstime of submission, the propenent shall certify to the Court that
order or judgment was served on all counse! and describe to the Courl the
substance of all communications received from all counse!l regarcing the form of
the order or judgment;

(iiy a party objecting to tre form of the order or judgment must prepare an allernative
form of the order or judgment, specifically state the objections to the proponent’s
order or judgment, serve the alternative form on ali counszi and submit the
alternative form to the Court: and

(tv) a proposed order or judgment submittec in accordance with this subdivision is
subject to being held an additicnal 10 days before the Court will consider the order

or judgment, after which the Court may act without notice 10 the parlies.

(3) The Court may act at any fime without further notice to the parties on a proposed order
or judgment submitted in accordance with this subsection. Nothing in this subsection
orevents the Court from entering its own form of order or judgment or restricts the
Court's ability to enter orders at ils discretion.

Counsel may not file an amendment {0 & pleading later than seven days before the dale &
case is set for trial. Tne Court will consider an amended pleading offered for filing iater than
seven days before the date of trial only as a trial amendment under Tex. R. Civ. P. 66, The
amended pleading may be filed only with leave cf Court after filing a moticn and providing
notice to ail parties.

Notwithstanding subsection (¢}, an order sustaining a special exception or taking an actior
that requires the filing of an amended pleading is considered tc grant leave to file the
amended pleading not later than 20 days after the date the order is entered unless the crder
specifies a different deadline.

Rule 2.3. The Setting of Cases

(a)

The Court shall promulgate & yearly calendar showing which weeks shall be jury or non-jury.

Non-jury matters may be se and tried in jury weeks subject o the jury docket.

J

At the Court's discretion and subject 10 the availabiiity of jury panels, the Court may cali to tria
a jury matter curing a non-jury week.

The Court will s2t a hearing and place it on the docket w1 written of ora: recugst of a pary
unless the Court requires the request to be made in writing. The Court will not sign an creer

setting a hearing except
(1) when a show cause order is necessary; of

(2) when a rule of law requires that an order for a hearing be signed by the Court,

Amended as of January 2012 Page b
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Rule 2.4

Temporary guardianship hearings and other matters involving exigent circumsiances will take
pricrity over other proceedings.

A request for a non-jury Rearing must include an estimate of the hearing tims required for the
matter being set. Counsel requesting the hearing shall inciude the time estimate in the nctice
to the parties.

The Court may establish an uncentestad docket procedure. Uncontested matters and routing
matiers of very short duration may be set on the uncontested docket by calling the Court
Administrator.  The uncontssted docket consists of but is not limited to, issuance of letiers
testamentary, muniment of titie actions, issuance cf letters of administraticn, administrative
motions, and declarations of helrship.

The Court hears a mental health docket at least weekly at a reguiarly scheduled tim

w

Resolution of Conflicting Seftinas

When a counsel has settings in more han one court.

Rule 2.5,

4

(1) a trial on the merits in any court takes precedence over hearings, motions, and other
interlocutory matters in another court;

(2y all proceedings in any court take precedence Over depositions and other cut of court
activities; and

(3) an attorney who has a previously scheduled oral argument in an appallate court will
given & reasonable time to trave! to and from that court and make argument if th

attorney advises the Court of the scheduled argument before trial commences.

|

b
n

e
e

Disposition of Contested and Ancillary Matters

(a)

\

Amended as of January 2012

-

On its own motion or by agreement of the parties and counsel, the Court wiil refer a case for
resolution by an alternate dispute resolution procedure under Chapter 154, Civil Practce and
Remedies Code. A party or counsel may move for such a referral if an agreement cannot oe
reached.

P

A pretrial hearing will not be required in every Case. Cn reqguest of a party of ¢n its cwn
motion, the Court may set 2 hearing under Tex. R. Civ. P. 166 to censider any matler that
might aid in the disposition of the action, including requiring the fiing of the Parties Joint

Pretrial Statement. A form of the Parties Joint Pretriai Statement is attached as Appendix B.

The Court may conduct a scheduling conference in any case st the request of @ parly 0 on |
own motion. The Court will conduct a scheduling conference in each case in which a part
has pled that a Discovery Control Plan - By Order (Levei 3) governs under Tex. R. Civ. P.
190.4. Counsel in a Leve! 3 case shall recuest a setting for a scheduling conference. if
before the date of the scheduling conference the parties previde to the Court an Agrsed
Scheduling Order Worksheel, a form of which 1 altached as Exhibit C, a scheduling
conference will be required only if requested by a party of as recuired by the Courl. A farm of
a Scheduling Order is attached as Appendix D.
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Rule 2.8.

When a party believes a case is ready for trial, counsel may request that the case be set for

trial by filing a written request with the Court Administrator. The requast may ask for a setting
on a specific trial week, but no snoner than 45 days alter the dals of request, unless leave of
sent to all

Court is obtained or all counsel agree to an earlier ssting. The requast must be €
counsel. A party may file a written objection to the request not later than seven d
receiving the request for setting. The objecting party must request a hearing on the ¢

a2
8
ays after

When requesting a trial setting, counse! shall inform the Court of the estimated time for trial.
Counsel shall make a gooc-faith estimate of the time required after consulting all parties and
considering proper examination of witnesses, introduction of exhibits, and cross-examination
and rebuttal of witnesses reasonably anticipated to De caliec by all parties. If the time
requested is not sufficient, the Court may cantinue the matter as the Court's docket alows. If
the Court finds that the counsel requssting the trial setting acted in pad faith In
misrepresenting the time requirec. the Ceurt may impose appropriate sanctions, inclucing
attorneys’ fees incurred by any delay in trial and costs and expenses for travel of witnessas
and parties who are reguirec to return at a later date as a result of the centinued setting.

Motions for Continuance, Agreed Passes, and Settlements

{a)

(b)

,6\
A

Rule 2.7.

A trial or hearing date may not be postpened or changed without Court approval.

Py

no
se
file

Except as otherwise provided by this cubsection, a motion for continuance must be fil
later than five days before the date of a scheduled hearing. A motion for continuance

on facts cccurring on or after the fifth day before the date of a scheduled hearing must!
as soon as possible and will be heard at a time set by the Court,

o @
& O
Q.

©
[N

If counsel agree to continue a hearing, the counsel initiating the request for continuance shall
notify the Court immediately and the Court will decide whether to grant the continuance. i
counsel fails to notify the Court within a reasonable time before the date of the hearing. the

Court may impose appropriate sanctions.

If the parties reach a settiement, the counsel representing the party seexing affirmative reiief
shall notify the Court of the settlement in writing and that the heanng date is no longer
needed. |f counsel faiis to notify the Court within a reascnatle time before the date of
hearing. the Court may impose appropriate sanctions.

On receiving notice of a settlement, ihe Court shail set the matter for dismissal on a date not
earlier than 30 days after the date the notice was filed.

Pretrial

Py
o
R

If not otherwise addressed in a Scheduling Order. the Court wiil conduct a pretrial conference
at least 10 days before the scheduled trial date.  Trials will begin on Maondays or the first
available day after Monday in the event of a Courthouse ciosure. At the pretrial confersnce.
the Court will hear and consider all pending preliminary, pretrial, and dispositive motions and
matters. Before the presentation of any evidence to the jury, the parties shall present to ihe
Court and each other a proposed jury charge for any issue on which the party presenting the
charge carries the burden of proof, unless the Court requires the proposed jury charge 1o i

submitted to the Court earlier. The Court reserves the right to requirg the parties 1© present
their proposed jury charges 10 days before the scheadulec trial date.

et}

A! the pretrial conference, counsel are expected to identify for the Court the issugs tha! are
disputed and to be familiar with the authorities applicable to the questions of law raised at
pretrial.  Fallure to comply with this Rule is grounds to posipone the trial, require further
pretrial hearings, or other appropriate sanction.

I X AT AT
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(cy If counsel for a party fails to appearat a pretrial conference, the Court may:
(1) rule on all motions. dilatory pleas. and exceptions in the absence of that counser.

(2)  declare any motions, dilatory pleas, or exceptions of the absent counsal waived,

(3) advance or delay the trial selting according 10 the convenience of the counsel
present;

(4) pass and reset the pretrial; or

(5) if the absent counsel regresents the plaintiff:
(iv  decline to set the case for trial;

(i cance! a setting previousiy made: or
(i) dismiss the case for want of prosecution.

(dy Counsel appearing at the pretrial cither shall be the attorney who will try the case or shall be
familiar with the case and be fully authorized to state the party's position on the law and the
facts, make stipulations, and enter into settlement negotiations as trial counsel. If the Court
finds that the appearing counsel is not qualified, the Court may deem that counsel for that

party did not appear.

Rule 2.8, Trial Procedure

(a) Except as ctherwise specified in a scheduling order ¢r by leave of Court, a dilatory pleading,
such as special exceplions or @ plea in abatement, must be filed not later than 30 days be
a scheduled trial date.

(b)  All contested and ancillary maiters are specially set. Counsel may reguest only one additicnal
setting as a second setting. A second setting will be calizd to trial if the case with the number
one setiing on that date does not proceed.

(c) Except as otherwise ordered by the Court, when reporting for trial, counsel ghall delivar to the
Court and other counsel a witness list, exhibit list, and any motion in limine. A witngss or
exhibit that was not disclosed as required by {his subsection may be offered at the trial oniy by
leave of Court, Before the trial starts, counsel shall mark ali exhibits and exchange them with
opposing counsel so that the trial will not be delayed.

(d) Counsel intencing to offer videotaped depositions or other films at trial, except those cffered
solely for impeachment, must make the tapes and films available 1o opposing counsel
sufficiently in advance of trial so that a hearing on any cbjections can be held before the start
of trial. Any tapes or films not s0 tendered will not be permiited into evidence at irial, All
counse! must timely examine =iy tendered tapes of films and request a hearing immediately if
there are objections to the admissibility of any part of the tapes or films. Any objections not
heard prior to trial are waived.

/e) Counsel shall stipulate to all facts tha' are not in dispute and waive formal proof as to any
documents to be introduced about which there is no dispute as to authenticity.

Rule 2 9. Motion Practice

(a) Counse! are encouraged to resolve pretrial disputes to ayoid the need for judicial
intervention.

Amended as of January 2012 Pawe 8




n a letier filed contemporaneously with the motion that counsel conferred cr attempied o

confer with opposing counsel regarding the motion. The certification must coniorm
} A » S g

substantially to the foliowing:

(b} The Court wil not set a motion for hearing unless the moving counszl certifies in the motion or

date) with (name of opposing counsel) on the meris

“A cenference was held on (
ement could not be reached.”

of this motion. Agre
or

“A conference was not held with (name of opposing counsel) on the merits of this
motion because (explanation of inability to confer).”

(9]
(oY

The Court Administrator is responsible for scheduling the dates and times for hearings. On

s

obtaining a date and time for a hearing, the moving counsel shall immediately notily ail

counsel in writing as to the cate, time, and subject matter of the hearing. The moving counsél
shall provide a copy of the netice to the Court Administrator.

(d) By agreement, counsel may submit a matter for decision by the Court withcut a hearing. The
Court should be advised in writing when this procedure is desired.

(e) When reguesting a hearing on a motion. counsel shall inform the Court of the estimated tirn
for the hearing. Counsel shail make a good-faith estimate of the time required afler consultin
all parties and considerng proper examination of witnesses, introduction of exhibits. ar.
cross-examination and rebuttal of witnesses reasonably anticipated to be called by all of the
parties. If the time requested is not sufficient, the Court may continue the matier as the
Court's docket allows. if the Court finds that the counsel requesting the hearing acted in bad
faith in misrepresenting the time required, the Court may impose appropriaie sanciicns.
including attorneys' fees incurred by any delay in the hearing and costs and expenses for
travel of witnesses and parties who are required to return at a laler date as a result of the
continued hearing.

[N COIYY]

Rule 2.10. Hearings Conducted by Electronic Devices

Generally, the Court does not permit telephonic hearings or hearings al which a party, witngss, of
counsel appears remotely. A telephonic hearing or hearing at which a party, witness, or counse! seeks
to appear remotely must be preapproved by the Court through the Court Administrator. The requestin
party shall make the request in writing to the Court and senc a copy of the request to all parties. The
party requesting the telephonic or remotely-attended hearing shall coordinate and facilitate all
connections and communications before making the request. The party requesting the telephonic or
remotely-attendecd hearing shall ensure the ability of the court reporter to take an accurale record of ine
proceeding. The Court will not permit a telephonic or remotely-aitended hearing to be conducisd
through the use of a celiular telephone or other cellular device. At the Court's discretion, the Court ms
terminate a telephonically or remotely-attended hearing and continue the hearing al a later date in the
presence of the Court.

S

Rule 2.11. Depcsition Guidelings

(a) The Court adopts these guidelines to promote uniformity and save time and expense resuiing
from discovery disputes. The Court encourages counsel to sinve for agreement on discovery
matters.  Absent agreement, counsel may submit discovery disputes for Court resolution by
filing a proper motion. Tne Courl may require a hearing before acling on a motion relating to a
discovery dispute.

Amended

as of January 2012



The party initiating a depositicn may elect to take the deposition orally or cn written guestion
and all counsel may elect to cross-examine orally or on written questicns.

€43

Before noticing an cra} deposition, the attorney initiating an oral degositicn shall altempet
confer with all counsel ‘o reach an agreement as to date, time, plac

furnished at the depositon. Failure tc make an adequate attempt to confer as required oy
this subsection is grounds to quash the deposition. A noticg of depositicn must descrioe
the efforts to reach agreement in a statement that conforms substantially to the following:

“A conference was held (or attempted) with opposing counse! to agres on a dale,
time, place, and materials to be furnished at the depos:tion. Agreement could not
be reached (or counsel did not respond) and the deposition is being taken
pursuant to this notice (or agreement was reached and this notice comgplizs with
the agreement;.”

[}

Notice of less than 10 days under Tex. R. Civ. P. 21a and 202.3(a) is presumed to ke
unreasonable.

A deposition may be ncticed in:

(1) the county of the witness's residence or the county where the witness is employed or
regularly transacts business in person,

(2)  the county of suit if the witness is a party cr a person designated by a party under
R. Civ. P.1989.2{(b)( 1),

\

(3) the county where the witness was served with the subpoena, or within 150 miles of the
place of service, if the witness is not a resident of Texas or is a transient person, of

(4) any other convenient place direcled by the Court in which the case is pending.

Rule 2.12. Matters Requiring Immediate Acticn

(a)

A pleading requesting immediate action or relief, such as an applicaticn for temperary
restraining order, receivership, temporary administration, temporary guardianship, or a
request to examine the contents of a safe deposit box will not be considered by the Court until
the pleading has been filed with the Clerk, unless it is impossible to do so. If it is impossible to
file such a pleading before ii is presented to the Court, the presenting party shail file the
pieading as soon as possibie and the Clerk notified of ali actions taken by the Court.

A party requesting relief ex parte shall notify all parties of the intent to present the request for
relief to the Court ex parte. The requesting counsel must provide notice to all parties not later
than two hours before the time the counsel intends to present the request ex parie and stale
in the notice the time and place the reguest will be presented. An application for relief ex
parte must include a certificate by counsel that siates whethar the party against whom relief is
being sought is renresented by counsel in the matier that is the basis of the relief sought #nd,
if so, the name, address. anc telephone number of that counsel.

Rule 2.13. Private Service of Process

Al

(a)

ende

The Court considers a person authorized to serve citations and other nctices under Tex. R.
Civ. P. 103 to be an officer of the Court. A person who files a false return or engages i
service contrary to law or rule is subject to punishment for contempt and is subject lo losing
the privilege of serving citations and notices in this County.
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(b)  The Court wili not sign a oroposed order authorizing private service uncer Te;
unless the parly requesting private service files a certificate of counsel
individual to be autherized to serve a citation or notice is at least 18 years ©

party, and has no interest in the outcome of the case forwhich the aut

jon
)
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(c) A proposed order authorizing private service must conform to all procecurss administered by
ine Denton County District Clerk on behalf of all courts of record in Denton County.

Rule 2 14, Motions to Withdraw as Attorney of Record and Motions to Substitute Counssl

(a) A motion to withdraw as attorney of record requires a hearing with written riotice to al counse!
and the client except as otherwise provided by this section.

(b) A motion to withdraw that includes a request to substiiute another attorney does not require a
hearing if:

(1) the motion is filed at leas: 45 days befere a scheduled court date, inciuding a fina! hearing;

o
[N

the motion contains the client's writien and signed consent o the withdrawal, and

(3) the substituting aticrney makes an appearance pursuant to Tex. R, Civ. P. 10 and Tex. R.
Civ. P. 57.

(c) A motionte withdraw filed at least 45 days before ihe da‘e scheduled for a final hearing dces
not require @ hearing if the motion contains the client's written and signed consent to the
withdrawal.

(dy A motion to withdraw filed later than 45 days pefore the date scheduled fora final hearing does
not require a hearing if the motion is agreed tc in writing by all parties of record and the client.
(e) Netwithsianding Subsections (b), (¢), and (d) of this Rule, a hearing will be reguirec on ihe

filing of an objection or at the request of a party.

CHAPTER 3. DISMISSAL FOR WANT OF PROSECUTION

Rule 3.1. Case Selection

The Court may select a case for dismissal for want of prosecution under Tex. R. Civ. P. 165a If:
(a) the case has been on file for more than 180 days and an answer has not been filed;

(b} the case has been on file for more than 12 months, has not been set for trial, and has had no
filings or settings in the preceding 180 days,

(c} apartytothe caseor the party’s attarney has failed to {ake an action ordered by the Court, of
(dy based on thie record of the case the Court determines further prosecution is not likelv fo oeour.

Rule 3.2. Notice

The Court shall give notice to all parties if a case is selected to be dismissed for want of prosecution.
The Court shall dismiss the case on the date indicated in the notice of dismissal unless thers is goco
cause for the case to be retained on the dockel.
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CHAPTER 4. RULES OF DECORUM

Rule 4.1 Genaral Rules of Courtrcom Conduct

(a: Al officers of the Court, except the Judge and jurors, anc all
witnesses who have been placed under the Rule, shall promptly 2nter ! . r
the scheduled time for each courl session. When the baiiiff calls he Court to order, &l
nersons in the courtroom shall observe complete order.

(¢} In the courtrooms, a persen may not.
(1} use {chacce,
{2) chewgum,
(3) read newspapsrs or magazings;

(4) possess @ bottle. cup, or other beverage container, cther than bottied water or
Court-provided water pitchers and cups, except for jurors;

(5) eatfood,
(6) restfeston tables or chairs;

(7) make noise or taik in a manner that interferes with court proceedings, inciuding using
cellular phanes; or

(8) if the person is a juror, use an glectronic device.
{c) The Judge, counse!, and other officers of the court will refer to and address other coun
officers or participants in the sroceedings respectfully and im ersonally, by using appropriaieg
‘ P ) ) g apuro

{itles and surnames rather than first names.

{dy The Court shall administer the cath in & manner calculaled to impress the witngss with the
importance and solemnily of the promisg 10 adhere to the truth.

(e) Al persens appearing before the Court shall dress appropriately for court sessions.

Rule 4.2. Conduct of Counsel

(a) Counsel should observe the letter and spirit of the Lawyer's Creed and the Canons cf Ethics,
including those dealing with ciscussivn of cases with representatives of the media and (nose
concerning improper ex parte cammunications with the Court.

(b} Counsel should advise their clients and witnesses of the local Rules of Decorum.

(c) Il objechnns, argumsnis, and other commerts by counsel shali be directea 10 the Court of
jury and notlo opposing coursel.

(¢1  While another attorney is addressing the Court or jury, an attorney should not stand for any
purpose except to make an objection.

(e) Counsel should not approach the bench without leave of Court and may nct lean on the
bench.

(fy  Counsel shall remain seated at the counsel table except
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(1) when the Judge or jury enters and leaves;

(2)  when addressing the Court or jury;
(37  when necessary o nandle documents, exhibits, or other evidence, and

4y with leave of Court.

——

g) Counssl should anticipate any need to move furniture, appliances, or easels art maks
advance arr ingements with the hailiff. Tables should not be moved during cou it Si0NS.

\ SES

L

APPROVED this __ day of January, 2012.

\

The Honora le Bonnie J Robison The Honerable Dav&d VW, Jahn

Prasiding Judge Associate Judge
enton County Probate Court Denton County Probate C
Denton County, Texas Denton County, Texas
AN T A ST oo o e !
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