
a.k.a. “Regular 
Dismissal

Case is not recorded 
in the CCRS.

Record the Dollar Amount 
Assessed of Court  Fines

District & County Courts Only

Justice & Municipal Courts 
Only

Count Case on Judgment 
Date/Plea Date and Assess 

Court Costs

Add difference to 
Fine Dollar Amount 
Assessed on non-

comply date

Record Fine Dollar 
Amount Assessed on 

non-comply date

Record Fine Dollar Amount 
Assessed

Count case on Sentence 
Date/Plea Date and Assess 

Court Costs

EXCLUDE CASES ENTIRELY:
1. Parking
2. Administrative Fee for Dismissing Cases ($10 or $20)
3. Teen Court Fee ($10 or $20)
4. Juvenile Court Fee ($5)
5. Expungement Fee ($30)
6. Copyng Fee
7. Pre-trial Diversion
8. Civil

Record Court Costs and Fees Dollar Amount 
Assessed in the month that they occur for the 
following:
1. Failure to Appear
2. Time Payment Fee
3. Warrant Fee
4. Arrest Fee
5. Attorney Fee
6. Revocations (No additional court costs but 
fees may be added)

Exclude assessments for the following:
1. Restitution
2. Collection Vendor Fees
3.Probation Related Fees

Note: All cases are counted only ONCE

Yes Is Fine 
Greater than 

Administrative
Fee?

No

Use Administrative 
Fee? Yes

No

Record Administrative 
Fee as Fine Dollar 
Amount Assessed

Yes
Comply with 

Judge’s Orders?

Sentence Date

Not Guilty

Guilty or Nolo 
Contendere Deferred Adjudication 

(Probation)

OCA Collection Reporting
Recording Cases and Assessments

Finished

Finished

Comply with 
Judge’s Orders?

No

Process not recommended 
when setting up program. Preferred method when 

setting up program.

Comply with 
Judge’s Orders?

No

Yes

Is Fine 
Automatically 
Assessed by 
Software?

No

NoYes

Yes

Deferred?
Non-Deferred

Deferred Disposition & 
Driver Safety Course

Count case on Sentence 
Date/Plea Date and Assess 

Court Costs

No
Yes

Record Fine Amount as negative in 
Dollar Amount Adjustments Assessed 
field to offset Dollar Amount Assessed

Cases Captured in CCRS:
District Courts:
· 1st, 2nd, 3rd Degree Felony
· State Jail Felony
County Courts:
· Class A & B Misdemeanor
Justice and Municipal Courts:
· Class C Misdemeanor 
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